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Student Advising Form 

 

 

 

Student Information 

Name:  

Genre:  

Gateway:  

Gateway ID:  

Gateway Email:  

Additional Email:  

Phone:  

Advisor Information 

Name:  

Notes:  
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GUIDELINES FOR DEGREE COMPLETION

The NEOMFA program requires 48 credit hours, including 39 credit hours of required courses 
and 9 credit hours of electives. Full-time students typically complete their coursework in three 
years. All students, whether full- or part-time, must complete the coursework within six years. 

The standard timeline for full-time progress is as follows: 

First Year (0-16 Credit Hours Completed) 
• Review this Student Advising Form and the section on “Program Requirements” in the

NEOMFA handbook.
• Consult with your campus coordinator about classes for upcoming semesters.

Second Year (17-32 Credit Hours Completed) 
• Review this Student Advising Form and the section on “Program Requirements” in the

NEOMFA handbook.
• Consult with your campus coordinator about classes for upcoming semesters, and

update your advising record with any unrecorded course withdrawals or other changes.
• Explore options for your internship (organization, duties, goals, timeline, and planned

year for related spring internship course) and confer with you campus coordinator
regarding any questions or concerns by the completion of this second academic year.

• Form your thesis committee and submit your signed Thesis Committee Form by the
completion of this second academic year.

Third Year (33+ Credit Hours Completed) 
• Review this Student Advising Form and the sections on “Program Requirements,”

“Thesis Requirements,” and “Graduation” in the NEOMFA handbook.
• Consult with your campus coordinator about remaining requirements for degree 

completion. Confirm your semester of graduation; the timeline for your thesis committee 
work, submission, and defense; and participation in the program Graduation Reading. 
Update your advising record with any unrecorded course withdrawals or other changes.

• With your gateway university, confirm your thesis submission deadlines, formatting 
requirements, and delay of publication (“embargo”) procedures. Confirm process for 
university graduation.

• Enroll in 3 credits of thesis hours in each of the last two semesters of the program, and 
enroll in the spring internship course, if not already completed.

• Thesis:
o Work with your thesis director and maintain contact with your thesis readers while 

drafting and revising your project. (Note: Some committee members may want to 
see work as you are writing it, and others may prefer to wait until the final 
manuscript is complete. Be sure to query your committee for their preferences.)

o Submit the final manuscript to the committee in accordance with the indicated 
guidelines and on the expected timeline.

o Participate in your thesis defense and submit your signed Thesis Completion and 
Defense Form.

o With your gateway university, complete all steps regarding final thesis manuscript 
submission.

• Participate in the program Graduation Reading event
• Email a PDF of the final/official version of your thesis to info@neomfa.org.
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NEOMFA STUDENT DEGREE PROGRESS

Earned Credit Hours (48 Required)

Writing Workshops (15): 

Craft and Theory (9): 

Literature (6): 

Electives (9): 

Internship (3): 

Thesis (6): 

Student Information 

Semester Matriculated: 

Status (FT/PT; 3-6 calendar years): 

Anticipated Semester of Graduation: 

Advising Consultations 

Academic Year 1: Date: Advisor Initials: 

Academic Year 2: Date: Advisor Initials: 

Academic Year 3: Date: Advisor Initials: 

Required Forms 

Thesis Committee: Due: Received: 

Program Graduation Form: Due: Received: 

Thesis Completion & Defense: Due: Received: 

Final Completion of Requirements 

Semester of Graduation: 

Advisor Name: 

Advisor Signature: Date:
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NEOMFA STUDENT COURSE RECORD 

 
 
 
 
 
 

 

 

Writing Workshops 

15 credit hours (5 courses): 12 hours in a primary genre and 3 hours in another genre 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
 

Craft and Theory Courses 

9 credit hours (3 courses): 3-6 hours in a primary genre and at least 3 hours in another genre 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 

 
Literature Courses 

6 credit hours (2 courses): 6 hours that are NEOMFA-approved at the graduate level 
______________________________________________________________________ 
______________________________________________________________________ 

 

Electives 

9 credit hours (3 courses): 9 hours in courses that are graduate level, but may be cross-listed 
for undergraduate credit, and that have been approved by your advisor 

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 

Format: 
_______________________________________________________________________ 
Genre                    Instructor          Course #              Semester/Yr       Gateway    # Hrs 

 
Note re: Credit Hours: All NEOMFA courses are 3 credit hours, as are almost all literature and 
elective courses approved by the program; occasionally, there are electives or special offerings 
that vary. 
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Internship 

3 credit hours: 1 course in addition to a hands-on, on-site internship work requirement 
 ______________________________________________________________________ 
 

Thesis 

6 credit hours: generally, 2 courses over the final 2 semesters of study 
______________________________________________________________________ 
______________________________________________________________________ 

 
Additional Credit Hours 

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 

 

Advisor Notes 
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